COUNTY OF CANYON

SOLICITATION OF INTEREST
FY23 Canyon County Preliminary Design Services Roster
Issued By:
BOARD OF COUNTY COMMISSIONERS

Submit Statements to:
Board of County Commissioners
1115 Albany Street
Caldwell, Idaho 83605
Telephone: (208) 454-7507
Facsimile: (208) 454-7336
bocc@canyonco.org

Statements must be received by 9:30 a.m. Tuesday, April 11, 2023
Return in a sealed envelope marked:

“Statement of Interest for FY23 Canyon County Preliminary Design Services Roster”
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| 8 INTRODUCTION

Canyon County is located in Southwest Idaho, and is part of the Boise-Nampa Metropolitan
Statistical Area. The County is largely agricultural, with primary government operations housed
in the Canyon County Courthouse, located in the City of Caldwell. The County’s population nearly
doubled in the last decade, leading to a commensurate increase in the number of persons requiring
government services and straining the functional capacity of the Courthouse and associated county
facilities to meet this increased demand.

Canyon County regularly reviews the feasibility of various potential construction projects, and has
found that professionally rendered preliminary architectural and engineering services valued less
than fifty thousand dollars ($50,000) may be helpful to such review. Although formal procurement
process is not required to secure such limited services, the Canyon County Board of
Commissioners is interested in developing a roster of qualified and interested Design Professionals
willing to provide occasional architectural and engineering consultation and services by contract
at a government rate.

Accordingly, notice is hereby given that Canyon County, Idaho, issues this Solicitation of Interest
(“SOI” hereinafter) for the FY23 Canyon County Preliminary Design Services Roster as Canyon
County (“FY23 Roster” hereinafter) desires to identify a roster of qualified and licensed Design
Professionals willing to provide limited architectural and engineering consultation and services for
the preliminary phase of potential projects, and other piece work, valued less than and up to fifty
thousand dollars ($50,000).

This project is being directed by:

Canyon County Facilities Director, Rick Britton
1115 Albany Street

Caldwell, ID 83605

Email: Rickey.Britton@canyoncounty.id.gov
Telephone: (208) 454-7473

Facsimile: (208) 454-6638

Inclusion on the FY23 Roster will be based in part upon the criteria, as set forth in Idaho Code §
67-2320, dealing with professional service contracts with design professionals, engineers,
architects, construction managers, and land surveyors. Submitted statements will be evaluated to
determine responsiveness. Canyon County may consider, but is not necessarily limited to, the
following factors in evaluating statements of interest:

e Responsiveness to the solicitation requirements;

e The ability, capability and skill of the Design Professional to perform the services
required;

e References of the Design Professional,

e The character, integrity, reputation, judgment and efficiency of the Design Professional;

SOLICITATION OF INTEREST
FY23 CANYON COUNTY
PRELIMINARY DESIGN
SERVICES ROSTER

Page 1 0f 11



e The quality of performance of previous contracts or services;
e Other factors, as deemed important, in the County’s sole discretion.

The following information must be submitted as part of your statement: complete and
comprehensive responses to each part of Section III. RESPONDENT INFORMATION and
Section IV. SOI CHECKLIST of this SOI. Any proposal that does not provide a response to each
of the required sections may be rejected as non-responsive.

A. General Project Requirements

Canyon County seeks to identify a roster of qualified and licensed Design Professionals willing to
provide limited architectural and engineering consultation and services for the preliminary phase
of potential projects, and other piece work, valued less than and up to fifty thousand dollars
($50,000).

Canyon County expects that the FY23 Roster will be available to consider contracting on a case-
by-case basis, depending on the County’s sole discretion, for preliminary design services which
may include, but not be limited to: assessment of client requirements for project needs (SF, budget,
schedule, programing requirements for facility), conceptual and schematic design site plan, floor
plans and elevations, analysis and outline of site zoning and project specific use as it relates to the
applicable Authority Having Jurisdiction for the project, defining any project required entitlements
to be obtained and permits that will be required for the project.

Selection for the FY23 Roster is not a guarantee of selection for subsequent related projects, if
any.

B. Selection
The County will review proposals to ensure that Respondents to the SOI are qualified.
C. Questions/Clarifications to SOI

Questions and requests for clarifications regarding this SOI will be considered only if they are
submitted in writing and received by the Clerk of the Board of Commissioners no later than 9:30
a.m. Tuesday, March 28, 2023. All questions and clarifications to the SOI will be addressed in a
written addendum. No verbal answers or clarifications will be binding on the County or the
potential contractor. The County will respond to timely submitted questions by issuing an
addendum to this SOI at 9:30 a.m. Tuesday, April 4, 2023. The addendums and SOI will be
made available in electronic and hard copy formats.

D. Time

All references to the hours of a day shall refer to Caldwell, Idaho time.
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E. Procedure

Sealed statements of interest submitted pursuant to this solicitation must be received by the office
of the Board of County Commissioners, Canyon County Courthouse 1115 Albany Street, Caldwell
ID, 83605, no later than 9:30 a.m. on Tuesday, April 11, 2023 Three (3) hard copies and one
digital copy must be supplied at the time of the submittals. Late submissions may not be accepted,
opened or considered. Each submittal shall include the legal name of the Design Professional and
a statement whether the Respondent is a sole proprietor, a partnership, a corporation or other legal
entity, and shall be signed by the person or persons legally authorized to do so.

F. SOI Preparation Costs

Costs for developing submittals pursuant to this SOI are entirely the responsibility of the Design
Professional and shall not be chargeable to the County. By submitting a statement of interest, the
Respondent agrees that the contents of the submittals, suggested approaches contained therein, and
any supporting analysis, will become the property of Canyon County.

G. Delivery to County

No facsimile statements will be accepted. It is the Respondent’s responsibility to ensure that
statements of interest are received on time.

H. Calendar of Events

The following is a schedule of events concerning the proposal process:

1. Distribution of the SOL..........ccccccevvivinineneninieren, 9:30 a.m. Thursday, March 9, 2023
2. Publication ...........cccveeiiieeiieeeeeee e March 14, 2023 and March 21, 2023
3. Questions/Clarifications to SOI Due..........ccccevevenneens 9:30 a.m. Tuesday, March 28, 2023
4. Addendum #1 .....cocoviveriiiiieeereee e 9:30 a.m. Tuesday, April 4, 2023
5. Statements Due Date ..........cccvveeeevvieieeiiieicieceeeeeee 9:30 a.m. Tuesday, April 11, 2023
6. Statements Opening, Selection Process Begins.............. 9:30 a.m. Tuesday, April 11, 2023
7. Consider establishing FY23 ROSter ........ccccoceveiervenieniesienieeeninne. Tuesday, April 25, 2023
L. Acceptance and Rejection

The County reserves the following rights:

e To reject any or all submittals, or any part thereof;
e To waive any minor defects in the submittal if this is to the advantage of the County; and
e To accept the submittal that is in the best interest of the County.

The County's decision shall be final. The County's waiver of a minor defect shall in no way modify
the SOI or excuse the potential contractor from full compliance with its specifications if the
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